Small Purchase Request and Authorization Form
Small Purchase Rules (Lapel Town Council Resolution No. ):

Less than $1,000 - Department head consults with Clerk-Treasurer or his/her designee. Clerk-
Treasurer or his/her designee can authorize the purchase if funds are available. Purchase should
be made from a preferred vendor or on the open market. All requests and authorizations must be
in writing on a form provided by the Clerk-Treasurer,

$1,000 - $4,999 - Department head consults with Clerk-Treasurer and Council liaison. Council
liaison can authorize purchase upon confirmation and approval from Clerk-Treasurer that the
funds are available. Purchase should be made from a preferred vendor or on the open market.
The Clerk-Treasurer or Council liaison will notify the Town Council of the approved purchase.
All requests and authorizations must be in writing on a form provided by the Clerk-Treasurer.

$5,000 - $49,999 - Solicit at least 3 quotes from persons/companies known to deal in the type of
supplies being sought and present quotes to Town Council. Town Council must authorize
purchase.

If the purchase will be more than $50,000 but less than $150,000 then follow IC 5-22-8-3.

These Rules only apply to the purchase of supplies and do not apply to public works projects
or professional service contracts or any purchases specifically excluded pursuant to 1C 5-22-8.

Department: ‘ﬂ ) @S;TE' /,( )ﬂf% 7[>//4/U7/ '
Supply to be Purcl}ased: L[ (/ L/ CH T//U& //’()/@ ’}>/ 5//7347(77[/%)
Estimated Cost; ﬁsé@/@‘ YO

Department Head’s Signature:

: %
Clerk-Treasurer/Designee: (Check One) Approved: \/ Not Approved:

Notes: _[[’,U\//) (é) 2 O 7 ‘
Clerk-Treasurer/Designee.: [ %@( / ’éﬁf{i]@@f /> (Printed Name)

Clerk-Treasurer/DesigneeV WM} //?/,Z%/ / (Signature) Date: ;2,_9 / / ré ﬂ

For Purchases Between $1,000 -$4,999.

Council Liason: (Check One) Approved: Not Approved:

Council Liason: (Printed Name)

Council Liason: (Signature) Date:

Notification to Town Council: By Who: Date: Method:




Trojan UV- Lapel, IN (610713)

From. Trojan Technologies Shared Inbox for Midwest US Municipal Territory (London) (midwestus@trojantechnologies.com)
To:  lapelwwtp@yahoo.com
Date. Monday, January 8, 2024 at 03:46 PM EST

Hello Cameron,
It was a pleasure to speak with you on our call,

Please see below pricing. Also please see attached one-time account setup form. If you can have your accounts team fill out and send back to our
email here along with copy of tax exempt and W9. I've also attached copy of our vendor information in case you need that from us. Once we get
information back we can setup your account and be ready to process orders whenever you're ready.

Part#: 302418-004
Description: UV LAMPS 4-Pack

Price: $196.05 / EA Pack X € = /’g 6L¥. Y0

Quantity Needed: 8

Part#: 302208-004
Description: SLEEVE, QUARTZ 4-Pack ¢
Price: $292.80 /EAPack W § = A, 392 /0

Quantity Needed: 8 el
Todel
Th h.
ank you very muc 3 Iq [ O. 8 0

A | Regional Account Manager — Parts & Service

(937) 418-0342 mobile

midwestus@trojantechnologies.com

TROJAN TECHNOLOGIES

**¥Need technical help? Call our technical team @ 1-866-388-0488 or email tac@trojantechnologies.com

JTROJAN

tlechnologics

THE NEXT GENERATION OF THE TROJANUV3000PLLIS® D :
Same proven s,ystem - rwo ourwasrs new
Exciting new features. e

Any and all quotes/bids submitted by Trojan with this email are su
b_t_‘ms://www.troiantechnologiEes.cam/sales~terms~condin’ons/

bject to the Trojan terms & conditions refer to our website for details.

Please be advised that this email may contain confidential information. If you are not the intended recipient, please nolify us by email by replying to the
sender and delete this message. The sender disclaims that the content of this email constitutes an offer fo enter into, or the acceptance of, any agreement;
provided that the foregoing does not invalidate the binding effect of any digital or other efectronic reproduction of a manual signature that is included in any
attachment.



Trojan Technologies and Aquafine

‘ | T CUSTOMER INPUT PAGE
Customer Name
Billing Address
Billing Address line 1
Billing Address line 2
Billing Address line 3
City State Country Zip Code (9 digit zIP for USA)
Language Currency If US Customer: Tax ID Number
f English Currency
Contacts

Buyer Contact Name Buyer Telephone Buyer Fax #
Finance Contact Name Finance Telephone Finance Fax #

Shipping Address If Different from Billing Address (N

Shipping Address line 1

Billing Address line 2

Billing Address line 3

City

State Zip Code (10 digit IP for USA)




5 AqQquafine INSTRUCTIONS

New Customer

- Please fill in all blue cells with requ
information

- Shipping address is only needed if 1
address is DIFFERENT than the billin
address.

- For customers from USA, please ad
the Tax Identification Number from
form and the 9-digit ZIP code.

- 9-digit ZIPs can be found here:
Projected Annual Spend (Estimate Only) ZIP Code™ Lookup | USPS

Select Option

Type of Business

Select Customer Type

Buyer Email Address

Finance Email Address

10 PO BOX)

Country




Form W"BBEN"E

{Rev. October 2021)

Department of the Treasury
Internal Revenue Service

Certificate of Status of Beneficial Owner for
United States Tax Withholding and Reporting (Entities)

> For use by entities. Individuals must use Form W-8BEN. » Section references are to the Internal Revenue Code.
P Go to WWW.irs.gov/FormWS8BENE for instructions and the latest information.
P Give this form to the withholding agent or payer. Do not send to the IRS.

OMB No. 1545-1621

Do NOT use this form for:

* U.S. entity or U.S. citizen or resident
® A foreign individual

(unless claiming treaty benefits) .

* A foreign partnership, a foreign simpile trust, or a foreign grantor trust (
* A foreign government, international organization, foreign central bank

unless claiming treaty benefits) (see instructions for exceptions)
of issue, foreign tax-exempt organization, foreign private foundation, or

Instead use Form:
E T 1 T
W-8BEN (Individual) or Form 8233

government of a U.S. possession claiming that income is effectively connected U.S. income or that is claiming the applicability of section(s) 115(2),

501(c), 892, 895, or 1443(p) (i

unless claiming treaty benefits) (see instructions for other exceptions) .
= Any person acting as an intermediary (including a qualified intermediary acting as a qualified derivatives dealer) .

W-8ECI or W-8EXP
. W-8IMY

IEEIN  identification of Beneficial Owner

1 Name of organization that is the beneficial owner 2 Country of incorporation or organization
Trojan Technologies Group ULC Canada
3 Name of disregarded entity receiving the payment (if applicable, see instructions)
4  Chapter 3 Status (entity type) (Must check one box only): Corporation ] Partnership
1 Simple trust O Tax-exempt organization ] Complex trust ] Foreign Government - Controlied Entity
[ centra Bank of Issue ) Private foundation [ Estate ] Foreign Government - Integral Part
7 Grantor trust ] Disregarded entity 0 International organization
It you entered disregarded entity, partnership, simple trust, or grantor trust above, is the entity a hybrid making a treaty claim? If “Yes,” complete Part . [ ] Yes [] No
5  Chapter 4 Status (FATCA status) (See instructions for details and complete the certification below for the entity's applicable status.)
O Nonparticipating FFI (including an FFl related to a Reporting IGA d Nonreporting IGA FFI. Complete Part Xil.
FFl other than a deemed-compliant FFI, participating FFI, or [] Foreign government, government of a U.S. possession, or foreign
exempt beneficial owner), central bank of issue. Complete Part XlII.
O Participating FF1. ] International organization. Complete Part XIV.
] Reporting Model 1 FFI. D Exempt retirement plans. Complete Part XV,
O Reporting Model 2 FFI. ] Entity wholly owned by exempt beneficial owners. Complete Part XVI,
L] Registered deemed-compliant FFI (other than a reporting Model 1 [] Territory financial institution. Complete Part XVIL.
FFl, sponsored FFi, or nonreporting IGA FF| covered in Part Xil. il Excepted nonfinancial group entity. Complete Part XVIlL.
See instructions. J Excepted nonfinancial start-up company. Complete Part XIX.
1 Sponsored FFl. Complete Part IV. ] Excepted nonfinancial entity in liquidation or bankruptcy.
L1 certified deemed-compliant nonregistering local bank. Complete Complete Part XX.
Part V. [ 501(c) organization. Complete Part XXI.
[ certified deemed-compliant FFI with only low-value accounts, O Nonprofit organization. Complete Part XXl
Complete Part VI. Publicly traded NFFE or NFFE affiliate of a publicly traded
[ certified deemed-compliant sponsored, closely held investment corporation. Complete Part XXIil.
vehicle. Complete Part VII. [ Excepted territory NFFE. Complete Part XXIV.
[ certified deemed-compliant limited life debt investment entity. [ Active NFFE. Complete Part XXV.
Complete Part VIl [ Passive NFFE. Complete Part XXVI.
L Certain investment entities that do not maintain financial accounts. 1 Excepted inter-affiliate FFI. Complete Part XXVil.
Complete Part IX. [ Direct reporting NFFE.
1 Owner-documented FFI. Complete Part X. | Sponsored direct reporting NFFE. Complete Part XXVIil.
1 Restricted distributor. Complete Part Xi. [ Account that is not a financial account.
6  Permanent residence address (street, apt. or suite no., or rural route). Do not use a P.0. box or in-care-of address (other than a registered address).
3020 Gore Road
City or town, state or province. Include postal code where appropriate. Country
London, Ontario N5V4T7 Canada
7 Mailing address (if different from above)
same
City or town, state or province. Include postal code where appropriate. Country

For Paperwork Reduction Act Notice, see separate instructions.

Cat. No. 59689N Form W-8BEN-E Rev. 10-2021)



Form W-8BEN-E (Rev. 10-2021) Page 3

Certified Deemed-Compliant Nonregistering Local Bank
18 0 certify that the FFl identified in Part I

¢ Operates and is licensed solely as a bank or credit union (or similar cooperative credit organization operated without profit) in its country of
incorporation or organization;

° Engages primarily in the business of receiving deposits from and making loans to, with respect to a bank, retail customers unrelated to such
bank and, with respect to a credit union or similar cooperative credit organization, members, provided that no member has a greater than 5%
interest in such credit union or cooperative credit organization;
° Does not solicit account holders outside its country of organization;
® Has no fixed place of business outside such country {for this purpose, a fixed place of business does not include a location that is not
advertised to the public and from which the FFi performs solely administrative support functions);
° Has no more than $175 million in assets on its balance sheet and, if it is a member of an expanded affiliated group, the group has no more
than $500 million in total assets on its consolidated or combined balance sheets; and
* Does not have any member of its expanded affiliated group that is a foreign financial institution, other than a foreign financial institution that
is incorporated or organized in the same country as the FFI identified in Part | and that meets the requirements set forth in this part.

m Certified Deemed-Compliant FFI with Only Low-Value Accounts

1997 certify that the FFI identified in Part I

e Is not engaged primarily in the business of investing, reinvesting, or trading in securities, partnership interests, commodities, notional
principal contracts, insurance or annuity contracts, or any interest (including a futures or forward contract or option) in such security,
partnership interest, commodity, notional principal contract, insurance contract or annuity contract;

* No financial account maintained by the FFi or any member of its expanded affiliated group, if any, has a balance or value in excess of
$50,000 (as determined after applying applicable account aggregation rules); and

° Neither the FFI nor the entire expanded affiliated group, if any, of the FFl, have more than $50 million in assets on its consolidated or
combined balance sheet as of the end of its most recent accounting year.
IZEIXl  Certified Deemed-Compliant Sponsored, Closely Held Investment Vehicle
20 Name of sponsoring entity:
21 [ i certify that the entity identified in Part I:
® Is an FFl solely because it is an investment entity described in Regulations section 1.1471 -5(e)(4);
° s nota Ql, WP, or WT;

° Wil have all of its due diligence, withholding, and reporting responsibilities (determined as if the FFl were a participating FF) fulfilled by the
sponsoring entity identified on line 20; and

e 20 or fewer individuals own all of the debt and equity interests in the entity (disregarding debt interests owned by U.S. financial institutions,
participating FFls, registered deemed-compliant FFls, and certified deemed-compliant FFls and equity interests owned by an entity if that
entity owns 100% of the equity interests in the FFI and is itself a sponsored FFl).
AT Certified Deemed-Compliant Limited Life Debt Investment Entity
22 [] | certify that the entity identified in Part I:
® Was in existence as of January 17, 2013;
e Issued all classes of its debt or equity interests to investors on or before January 17, 2013, pursuant to a trust indenture or similar agreement; and
° Is certified deemed-compliant because it satisfies the requirements to be treated as a limited life debt investment entity (such as the
restrictions with respect to its assets and other requirements under Regulations section 1.1471 -5(H2)(iv).
N Certain Investment Entities that Do Not Maintain Financial ACCounts
23 [] i certify that the entity identified in Part I
° Is a financial institution solely because it is an investment entity described in Regulations section 1.1471 -5(e)(@)(i)(A), and
° Does not maintain financial accounts,
Owner-Documented FFI|
Note: This status only applies if the U.S. financial institution, participating FF, or reporting Model 1 FFI to which this form is given has agreed that it will
treat the FFI as an owner-documented FFI (see instructions for eligibility requirements). In addition, the FFI must make the certifications below.
24a [ (All owner-documented FFis check here) | certify that the FF! identified in Part I
* Does not act as an intermediary;
» Does not accept deposits in the ordinary course of a banking or similar business;
e Does not hold, as a substantial portion of its business, financial assets for the account of others;

° Is not an insurance company (or the holding company of an insurance company) that issues or is obligated to make payments with respect to
a financial account;

e Is not owned by or in an expanded affiliated group with an entity that accepts deposits in the ordinary course of a banking or similar
business, holds, as a substantial portion of its business, financial assets for the account of others, or is an insurance company (or the holding
company of an insurance company) that issues or is obligated to make payments with respect to a financial account;

e Does not maintain a financial account for any nonparticipating FFl; and

* Does not have any specified U.S. persons that own an equity interest or debt interest (other than a debt interest that is not a financial
account or that has a balance or value not exceeding $50,000) in the FFI other than those identified on the FFi owner reporting statement.

Form W-8BEN-E (Rev. 10-2021)




Form W-8BEN-E (Rev. 10-2021) Page 5
Nonreporting IGA FFI
26 Ch certify that the entity identified in Part |:
° Meets the requirements to be considered a nonreporting financial institution pursuant to an applicable IGA between the United States and
- The applicable IGA is a [] Model 1 1GA ora [ Model 2 IGA: and

is treated as a under the provisions of the applicable IGA or Treasury regulations
(if applicable, see instructions);

© If you are a trustee documented trust or a sponsored entity, provide the name of the trustee or sponsor
The trustee is:[_] U.s. [] Foreign

EEE Foreign Government, Government of a U.S. Possession, or Foreign Central Bank of Issue

27 iy certify that the entity identified in Part | is the beneficial owner of the payment, and is not engaged in commercial financial activities of a
type engaged in by an insurance company, custodial institution, or depository institution with respect to the payments, accounts, or
obligations for which this form is submitted (except as permitted in Regulations section 1.1471 -6(h)(2)).

[T nternational Organization

Check box 28a or 28b, whichever applies.
28a [ 11 certify that the entity identified in Part | is an international organization described in section 7701(a)(18).
b [ certify that the entity identified in Part I
e Is comprised primarily of foreign governments:

© Is recognized as an intergovernmental or supranational organization under a foreign law similar to the International Organizations Immunities
Act or that has in effect a headquarters agreement with a foreign government;

¢ The benefit of the entity’s income does not inure to any private person; and

¢ Is the beneficial owner of the payment and is not engaged in commercial financial activities of a type engaged in by an insurance company,
custodial institution, or depository institution with respect to the payments, accounts, or obligations for which this form is submitted (except as
permitted in Regulations section 1.1 471-6(h)(2)).

EEEEXA  Exempt Retirement Plans

Check box 29a, b, ¢, d, e, or f, whichever applies.
202 [ certify that the entity identified in Part I:
© Is established in a country with which the United States has an income tax treaty in force (see Part Il if claiming treaty benefits);
® Is operated principally to administer or provide pension or retirement benefits; and

© Is entitled to treaty benefits on income that the fund derives from U.S. sources (or would be entitled to benefits if it derived any such income)
as a resident of the other country which satisfies any applicable limitation on benefits requirement.

b i certify that the entity identified in Part I:

° Is organized for the provision of retirement, disability, or death benefits {or any combination thereof) to beneficiaries that are former
employees of one or more employers in consideration for services rendered;

© No single beneficiary has a right to more than 5% of the FFI's assets;
* Is subject to government regulation and provides annual information reporting about its beneficiaries to the relevant tax authorities in the
country in which the fund is established or operated; and

@ Is generally exempt from tax on investment income under the laws of the country in which it is established or operates due to its status
as a retirement or pension plan;

(i) Receives at least 50% of its total contributions from sponsoring employers {disregarding transfers of assets from other plans described
in this part, retirement and pension accounts described in an applicable Model 1 or Model 2 IGA, other retirement funds described in
an applicable Model 1 or Model 2 IGA, or accounts described in Regulations section 1.1471-5(0)(2)()(A);

(iii} Either does not permit or penalizes distributions or withdrawals made before the occurrence of specified events related to retirement,
disability, or death (except rollover distributions to accounts described in Regulations section 1.1471 -5(L)2)()A) (referring to retirement
and pension accounts), to retirement and pension accounts described in an applicable Model 1 or Model 2 IGA, or to other retirement
funds described in this part or in an applicable Model 1 or Model 2 IGA); or

(iv) Limits contributions by employees to the fund by reference to earned income of the employee or may not exceed $50,000 annually.

¢ [1 certify that the entity identified in Part I:
® Is organized for the provision of retirement, disability, or death benefits (or any combination thereof) to beneficiaries that are former
employees of one or more employers in consideration for services rendered:
® Has fewer than 50 participants;
¢ Is sponsored by one or more employers each of which is not an investment entity or passive NFFE;

e Employee and employer contributions to the fund {disregarding transfers of assets from other plans described in this part, retirement and
pension accounts described in an applicable Model 1 or Model 2 IGA, or accounts described in Regulations section 1.1471-5(0)(2)()(A)) are
limited by reference to earned income and compensation of the employee, respectively;

° Participants that are not residents of the country in which the fund is established or operated are not entitled to more than 20% of the fund’s assets; and

* Is subject to government regulation and provides annual information reporting about its beneficiaries to the relevant tax authorities in the
country in which the fund is established or operates.

Form W-8BEN-E (Rev. 10-2021)
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Form W-8BEN-E (Rev. 10-2021)

35

Page 7

501(c) Organization
O certify that the entity identified in Part | is a 501 (c) organization that:

* Has been issued a determination latter from the IRS that is currently in effect concluding that the payee is a section 501(c) organization that is
dated ;or

* Has provided a copy of an opinion from U.S. counsel certifying that the payee is a section 501 (c) organization (without regard to whether the
payee is a foreign private foundation).

128Ul  Nonprofit Organization

36

Ty certify that the entity identified in Part I is a nonprofit organization that meets the following requirements.

© The entity is established and maintained in its country of residence exclusively for religious, charitable, scientific, artistic, cultural or educational purposes;
e The entity is exempt from income tax in its country of residence;

° The entity has no shareholders or members who have a proprietary or beneficial interest in its income or assets;

e Neither the applicable laws of the entity’s country of residence nor the entity’s formation documents permit any income or assets of the entity
to be distributed to, or applied for the benefit of, a private person or noncharitable entity other than pursuant to the conduct of the entity’s

which the entity has purchased: and

® The applicable laws of the entity’s country of residence or the entity’s formation documents require that, upon the entity’s liquidation or
dissolution, all of its assets be distributed to an entity that is a foreign government, an integral part of a foreign government, a controlled entity
of a foreign government, or another organization that is described in this part or escheats to the government of the entity’s country of
residence or any political subdivision thereof.

R0 dll  Publicly Traded NFFE or NFFE Affiliate of a Publicly Traded Corporation
Check box 37a or 37b, whichever applies.

37a

O | certify that:

* The entity identified in Part | is a foreign corporation that is not a financial institution; and

¢ The stock of such corporation is regularly traded on one or more established securities markets, including
(name one securities exchange upon which the stock is regularly traded).

I certify that:

® The entity identified in Part I is a foreign corporation that is not a financial institution;

© The entity identified in Part | is a member of the same expanded affiliated group as an entity the stock of which is regularly traded on an
established securities market;

* The name of the entity, the stock of which is regularly traded on an established securities market, is DHR Danaher ; and
e The name of the securities market on which the stock is regularly traded is NYSE

[EIBEN] Excepted Territory NFFE

38

T certify that:
e The entity identified in Part | is an entity that is organized in a possession of the United States;
e The entity identified in Part I:
() Does not accept deposits in the ordinary course of a banking or similar business;
(i) Does not hold, as a substantial portion of its business, financial assets for the account of others; or

{iii} Is not an insurance company (or the holding company of an insurance company) that issues or is obligated to make payments with
respect to a financial account; and

© All of the owners of the entity identified in Part | are bona fide residents of the possession in which the NFEE is organized or incorporated.

R  Active NFFE

39

[ 1 certify that:
e The entity identified in Part | is a foreign entity that is not a financial institution;
e Less than 50% of such entity’s gross income for the preceding calendar year is passive income; and

® Less than 50% of the assets held by such entity are assets that produce or are held for the production of passive income (calculated as a
weighted average of the percentage of passive assets measured quarterly) (see instructions for the definition of passive income).

[ZBRAT Passive NFFE

40a [ certify that the entity identified in Part l is a foreign entity that is not a financial institution (other than an investment entity organized in a

possession of the United States) and is not certifying its status as a publicly traded NFFE (or affiliate), excepted territory NFFE, active
NFFE, direct reporting NFFE, or sponsored direct reporting NFFE.

Check box 40b or 40c, whichever applies.
b [ Ifurther certify that the entity identified in Part | has no substantial U.S. owners (or, if applicable, no controlling U.S. persons); or
¢ [ 1 further certify that the entity identified in Part | has provided the name, address, and TIN of each substantial U.S. owner (or, if applicable,

controlling U.S. person) of the NFFE in Part XXIX.

Form W-8BEN-E (Rev. 10-2021)



